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PRACTICUM PLANNING FORM 

FIRST YEAR STUDENTS

ACADEMIC YEAR 2024-2025

Complete and submit this form, with updated resume via following link: https://ww3.hunter.cuny.edu/ssw/view.php?id=57513
IMPORTANT NOTES 
· Students DO NOT arrange their own placements. Do not reach out to agencies directly as such will disqualify you from that opportunity. 

· Your first year practicum placement is foundational and determined by School.
· Resumes are sent to one agency at a time. That is, the outcome of each interview process is determined before the resume is sent elsewhere or other agencies are explored. 

· Your resume must include Silberman School of Social Work at Hunter College, expected degree, and Hunter email (to be used for all practicum related communication)

· If there is no match after two attempts, either on part of agency or student (this includes when student rejects a potential match opportunity), the School will determine whether further attempts to match are appropriate. Students may be asked to delay practicum for one year or may be dismissed from the program.  
· The address indicated on this form will be used for planning purposes. Make sure that it is filled out fully, completely and accurately.  
· Agencies are located primarily in New Yok City and travel time may be up to one and a half hours (90 minutes) each way, by public transportation. Students traveling from outside of NYC should expect longer commutes. 
· Some agencies require additional processing, such as background checks, drug tests, fingerprinting or proof of vaccinations. Students are responsible to cover any potential cost. 
· Students are expected to contact the Office of Accessibility (https://hunter.cuny.edu/students/health-wellness/accessibility/) for support around accommodation and provide the letter of accommodations to AD during planning process. Note that it is within the agency’s authority, not the School’s, to determine what accommodations, if any, they will provide.  

· Students are expected to remain in their Practicum for the full academic year. 
· Full time, Accelerated & Advanced Standing Students complete 450 hours of practicum per academic year (pending NYS approval, starting Fall 2024). Focus is on TOTAL ACADEMIC YEAR HOURS; recess periods and Spring semester may be used to make-up hours. Total is 14 hours per week, to be completed during business days and hours. 
· Practicum is a graded course; the passing grade is based on completion of assigned hours, meeting of competencies as reflected on the evaluations, and participation in the mandatory seminars (remote, bi-weekly class held outside of practicum hours). Students receive academic credits for practicum, not payment. 
Social work is unique and different from counseling degrees; training you receive within our program is more inclusive of the totality of person's circumstances, is focused on agency work, case management and social justice advocacy. Specific modalities, such as psychoanalysis, require posts graduate training. Practicum DOES NOT count for clinical, “C” in LCSW, hours and practicum instructor does not need to have LCSW to supervise clinical students. 
STEP 1) and submit this form (typed), with updated resume via following link:   https://ww3.hunter.cuny.edu/ssw/view.php?id=57513
STEP 2) Assigned Assistant Director will contact you for a planning group meeting, which must occur 

 before your resume is sent to an agency for practicum consideration. 

	Today’s Date: 
                                                                                                 Date of Acceptance:
 *CHECK ONLY 1 PRACTICE METHOD (indicated in Letter of Acceptance). 

CLINICAL PRATICE WITH INDIVIDUALS, FAMILIES & GROUPS (CPIFG)____OR

COMMUNITY ORGANIZING, PLANNING & DEVELOPMENT (COP&D) ____; OR

ORGANIZATIONAL MANAGEMENT & LEADERSHIP (OML) _____



	Pronouns:
	ID Number: 
	
	

	Name:
	
	
	

	
	(Last)
	(First)
	(Middle)

	Address 
	
	
	

	
	(Street)
	(City/State)
	(Zip)

	Cell Phone:
	
	E-mail Address:
	@myhunter.cuny.edu
	Alt.Email address
	

	Emergency contact:
	
	Phone (cell):
	
	Phone (alt.)
	


	Neighborhood (e.g., Williamsburg) or County,
 if outside 5 boroughs (i.e. Westchester)
	

	Nearest subway/metro/LIRR line(s) or stop(s):
	

	Nearest bus routes: 
	
	Will you have a car to get to your placement agency?
	YES 
	
	NO
	

	Languages spoken fluently/used (other than English):
	

	Would you be interested in using this language in your placement?
	Yes
	
	No
	
	Sometimes
	

	Optional:
	Age:
	
	Gender:
	
	Racial/Ethnic background:
	


EDUCATIONAL BACKGROUND

	
	School
	Major
	Degree/Date

	Undergraduate:
	

	Graduate:
	

	Other Education:
	


SOCIAL WORK AND RELATED EXPERIENCE
	Organization
	Position
	Paid or Voluntary
	Dates

	
	
	
	

	
	
	
	

	
	
	
	


WORK EXPERIENCE IN OTHER FIELDS

	Organization
	Position
	Paid or Voluntary
	Dates

	
	
	
	

	
	
	
	

	
	
	
	


Indicate any special concerns that would affect your placement:
	

	

	



Signature (typing your name indicates electronic signature)


Date

SUBMIT with RESUME via following link: https://ww3.hunter.cuny.edu/ssw/view.php?id=57513
Late submission or responses will result in late placement or placement postponed to next academic year. 
This is not a confidential document. 
