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BSW PROGRAM
GENERALIST PRACTICE, FIELD EDUCATIONAL PLAN (EP)
Please describe below the teaching and learning that will occur during the two-year Bridge Model Field Internship. 
This educational plan and agreement serve as an instrument to clarify the mutual responsibilities of the field instructor and the student. The plan should be developed jointly by both the student and field instructor. Please be as detailed as possible in your descriptions and explanation of the plan and agreement.
IMPORTANT DIRECTIONS and INFORMATION ABOUT ASSIGNMENTS:
The field Advisor will send this form to the Field Instructor.  The Field Instructor and the student will fill this form out together.  Both the field instructor and student will sign the form.  The Field Instructor must e-mail the form back to the Field Advisor within TWO WEEKS. 
Both the student and the field instructor should have their own copies of the Educational Plan.  When contacting the Field Instructor, please remind them that the EP is the guide and contract for the work, and types of assignments that the student will do. 200 hundred hours in year one.  400 hundred hours, 2 days a week in year two.
Assignments in year one should expose students to Mezzo and Macro work in the fall semester, and Mezzo and Microwork in the spring semester.  
Examples of Mezzo and Macro assignments might include having students learn about the organizational structure of the agency, learning how they receive their funding, how the budget is developed to assist the clients they serve, assist in helping gather information for a grant or project that the agency might be working on, attending staff or program meetings, attending community meetings, organizing a community or agency event and etc.  Mezzo and Micro assignments for the spring semester can include attending meetings, helping create agency activities, projects, etc., running groups, doing intakes, shadowing social workers, accompanying clients to appointments, home visits, etc.  Students should be required to do some type of recording of their assignments such as journals, minutes, reflection assignments.  The types of recordings should be based on the assignment and determined by the Field Instructor. 
Assignments in year two are traditional CSWE, field Internships.  2nd-year students will primarily do Micro work but can also do some mezzo and macro work.  2nd-year students are expected to be in the field 200 hours per semester; a total of 400 hours for the academic year. Students are in the field two days per week, 7 hours per day.  Field Workdays are Tuesday and Thursday unless some other arrangement has been made in consultation with the Field Advisor.

2nd-year students are expected to write process recordings (minimum 2 per week). Field instructors are expected to read recordings and provide feedback.  Field instructors may also assign additional required recordings as pertinent to the work. 
	Date:
	


	Student’s Name:
	
	Field Adviser:
	


	Agency:
	

	Agency Address:
	

	Agency Web Address:
	

	Agency Phone number:
	

	Agency Field Instructor:
	


Please indicate student’s specialization (Year 2) Child Welfare [ ]  Care Coordination [  ]
	

	


Please indicate the year of placement:   [image: image1.wmf] 1st Year

   [image: image2.wmf]2nd Year

 
Agency Description

Please give an overview of the agency explaining the mission, population served, services provided, and programs:
	


Assignment Description and Learning Goals (Include the following in your description and give details):

i. Describe the population the student will serve:

	


ii. Describe the scope of the student’s assignments, giving as much detail as possible (i.e., Micro # of clients, type of service to be performed, frequency of client interaction, etc.; Macro, describe the types of assignments (i.e., Attending Community board meetings, developing training, analyzing budgets, Advocacy events/projects, etc.); Mezzo, (i.e., Focus or specialized issue groups, community outreach, organizing, helping develop grants, etc.):

	


iii. Expected duration of assignments (i.e., weekly, short term, semester-long, year-long, etc.):
	


iv. How might the assignment change (increase, or expand) by the end of the semester?
	


v. Additional information regarding student assignments:
	


	Specify Language:

	


vi. Will the student use a language other than English in the work?   [image: image3.wmf]No

  [image: image4.wmf]Yes



Professional and Interdisciplinary Relationships

i. Describe the staff with whom the student is expected to interact and work in order to complete the assignment:

	


ii. Describe types of meetings the student is expected to attend and the student’s role in the meetings (i.e., participant, observer, presenter, etc.):

	


iii. Describe any pieces of training the student will be required to attend:

	


Supervision, Individual field instruction is weekly for 90 minutes; 60 minutes of individual field instruction, plus group supervision also acceptable
1. Field Instruction/Supervision:
a) Will the Field Instructor and student both be at the above address?  [image: image5.wmf]Yes

  [image: image6.wmf]No


If no, please explain when and where each party will meet: 
	


	Student location:
	


	Field Instructor location:
	


If applicable: Please provide the name and contact information if the student will also have a TASK SUPERVISOR. 

	Name:
	

	Email:
	

	Phone:
	


	

	


 [image: image7.wmf]Check here to confirm that this task supervisor has been made aware of their responsibilities 
b) Student’s Schedule
	i.
Student’s days/hours at the agency:
	


	ii.
Field Instructor’s hours at the agency:
	


iii.
What arrangements have been made if the student has missed placement hours?

	


c) Schedule for field instruction (Suggested that it be scheduled at the same time each week when possible):
	i.
Day(s)/time:  
	


ii. Student requirements in preparation for supervision (agenda, submission of documentation, i.e., logs, process recordings prior to supervision each week): 

	


iii. Please describe any potential variations in field instruction:
	


2.
Process Recordings/Logs or other written documentation (Refer to the Guidelines to Assignments and Recordings and the Field Practicum Manual: Silberman requires submission of two process recordings, logs, or reports per week)
a. Describe the number and type of recordings, logs, or reports that will be used as a learning tool in the field instruction meetings:
	


b. How will these recordings be used?
	


c. Describe the agency documentation the student will need to complete?
	


Please confirm and acknowledge your understanding of the plan and agreement by signing your names below. Once completed, Field Instructor, please return the form to the student’s field advisor.
	

	

	Date


I have met with and discussed this educational plan with the student on:  
	Student Name:
	
	Date of “signature”:
	


	Field Instructor Name:
	
	Date of “signature”:
	









TO BE COMPLETED BY THE FIELD ADVISER
[image: image8.wmf]I have reviewed the educational plan and approve


[image: image9.wmf]I have reviewed and suggest the following changes be made:

(Indicate changes below and send back to field instructor for revision)
	


	Adviser’s Name:
	
	Date of “signature”:
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