	[image: image1.wmf]
Louis V. and Samuel J. Silberman
School of Social Work at Hunter/CUNY

Office of Field Education & Advisement

2180 Third Avenue (at 119th Street)

New York, NY  10035
ssw.field@hunter.cuny.edu
	Accelerated Program
Field Practicum Planning Form

Spring 2019 – Summer 2019


Submission Deadline: November 21st, 2018

YOU MUST SUBMIT A COPY OF YOUR RESUME WITH THIS FORM ONLINE TO: https://ww3.hunter.cuny.edu/ssw/view.php?id=57513
	· This is not a confidential document. Information, including the advisors’ summary, may be discussed with the assigned agency to provide basic information about a student's background and first year field experience.

· If your present address changes at any point prior to the start of the Spring semester, please notify our office immediately at sswfield@hunter.cuny.edu. We cannot confirm your placement without your school-year address.

· Please note that there may be processing requirements for certain internships, such as: background checks, medical screening, fingerprinting, etc. The student is responsible to pay for any costs associated with these requirements

· Every attempt will be made to assign you to a placement that is within 1.5 hrs. one-way. Due to unknown variables, travel time may be longer. 
· IMPORTANT: Increasingly, agencies are requiring background checks for employees and interns. If there is anything in your background that you would like us to consider in placing you, please contact the Director of Field Education or one of the Assistant Directors to discuss this.
· Please submit this form with your resume.


	
	

	Student’s Name:
	
	
	

	
	(Last)
	(First)
	(Middle)

	Present Address:
	
	
	

	
	(Street)
	(City/State)
	(Zip)


	Cell Phone:
	
	E-mail:
	
	Phone:
	

	Emergency contact:
	
	Phone (cell):
	
	Phone (alt.)
	

	Anticipated 
School Year Address:
	
	
	

	
	(Street)
	(City/State)
	(Zip)


If your address changes at any point prior to the start of the Spring semester, please notify the Admissions Office via mail or e-mail (philip.angulo@hunter.cuny.edu). We cannot confirm your placement without your school-year address.

	Neighborhood (e.g., Williamsburg)       or County, if outside 5 boroughs
	

	Nearest subway/metro/LIRR line(s):
	

	Closest subway/metro/LIRR stop(s):
	

	Nearest bus routes:
	

	Will you have a car to drive to your placement agency?
	Yes
	
	No
	


Travel time to placement can be up to 1hr. 15min. (one-way). Every attempt will be made to assign you to a placement that is convenient and accessible.
	Languages spoken fluently/used (other than English):
	

	Would you be interested in using this language in your placement?
	Yes
	
	No
	
	Sometimes
	


Optional:

	Age:
	
	Gender:
	
	Racial/Ethnic background:
	


EDUCATIONAL BACKGROUND

	
	School
	Major
	Degree/Date

	Undergraduate:
	

	Graduate:
	

	Other Education:
	


SOCIAL WORK AND RELATED EXPERIENCE
	Organization
	Position
	Paid or Voluntary
	Dates

	
	
	
	

	
	
	
	

	
	
	
	


WORK EXPERIENCE IN OTHER FIELDS

	Organization
	Position
	Paid or Voluntary
	Dates

	
	
	
	

	
	
	
	

	
	
	
	


Indicate any special concerns that would affect your placement (e.g., child or elder care, lengthy commute):
	

	


If you have any need for accommodations you must register with the Office of AccessABILITY at Hunter College, 695 Park Avenue, Room 1214B, East Building, NY, NY 10065. Phone: 212 772-4857. E-mail: accessABILITY@hunter.cuny.edu or www.hunter.cuny.edu/studentservices/access. All disability-related accommodations should be discussed with our office in advance so that we may plan your placement accordingly. 

The HCSSW Field Education Office selects your first year placement agency.  We will carefully review all information provided in making the most appropriate match.

Student Signature






Date 
Please return this FORM your RESUME through the link provided by the Admission’s Office.
rev. 11/21/17
